
How to Customise Table Builder Base Tables 

 

 

 

 

 

 

 

 

Base Table Features  

 
Toolbar  

 
Pagination area 
 
Selection Menu  
 
Options menu  
  
Table or graph area 

  

Step one: Select Data 

• Click on the name of a variable 

from the Selection Menu. 

• Check   an item/s in the Item List 

below to include it in your table.  

• Click on the folder  icon/s below 

to view further levels of detail 

available for selection.  

• Or search for specific items. 

• In the Pagination Area click 

Continue to make the next 

selection.  

 

 

 

 Line graph Step two: View Results 

• Click View Table or View Graph 

to switch between the two views.  

• In the Pagination Area click on 

the down arrow  to see the full 

range of chart types available. Click 

to select. 

 

Step three:  Record Results 

• From the Options Menu click 

Printable Version to display your 

table without any other page 

elements for printing or copying.  

• Use File Print Preview and Print 

commands to print the table.  

• Use Edit Select and Copy to paste 

the table into another application, 

such as a word processor.  

• Click Download. In the 

Pagination Area click on the down 

arrow  to display file formats. 

Click to select and then click Go.   


